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STUDENT CAREER EXPERIENCE PROGRAM AGREEMENT

between HUMAN RESOURCES SERVICE CENTER
EAST
and WAYNE COMMUNITY

COLLEGE

|. Purpose.

Thisagreement provides apartnership between those ativities recaving personnd sarvicesfromthe
Human Resources Savice Center East (HRSC East), Nava Aviation Depat (NADEP), Cherry Poirt,
and Wayne Community Collegein deve oping an effective school-to-work program. The purpose of
the Student Carear Experience Program (SCEP) isto provide experiencethat isdirectly rdaed to the
sudent's educationd program and career god's, and to provide activity managers an essentid
pipdine of talent that cong gently enrichesthe workforce.

[I. Requirements

Programsthat are devel oped under SCEP provide schedules of periods of attendance a an accredited
school combined with periods of career-rdated work in aFederd activity. Thework experience
with theactivity MUST bedirectly related to hisher academic/carear goas Appendix A contains
definitions gpplicableto the agresment with HRSC East and Webster Univerdity and any additiond
requirementsimpaosed by the school on SCEP enrollees. Appendix B isan agresment thet will be
completed by the representatives of the employing activity, the school, HRSC Ead, and the Sudent &
the time an gppointment ismade. Any changesto the agreement must be mede a the mutua
agreement of the parties

A. Appointments/Schedules

1. Appointments may be madetwice yearly. Students may work full-timeor part-time
ghedules

2. There are no limitations on the number of hours astudent can work each week, but the
sudent'swork schedule should not interfere with hisher academic schedule.

3. Adtivities, participating educationd ingtitutions, and sudentsshdl agreeon aformaly
arranged schedule of school and work to ensure that:

a Work responghilities do not interfere with academic performance,

b. Completion of the educationa program (awarding of diplomalcertificatel/ degree) and
completion of SCEP are accomplished in areasonable and gppropriate timeframe.

c. Theactivity isinformed and prepared for the sudent's period of employment, d.
Requirements as noted in paragrgph G for non-competitive conversonto
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career-conditional employment are understood by al parties a thetime thet work experience begins
B. Bregksin Program

It isexpected that sudentswill either beworking a the activity, enrolled in classes, or both

during the period of time covered by their SCEP gppointment. Activities may usethear discretionin

dther goproving or denying a breek in the program. Notice must be provided to HRSC East and the
schoal inthe event thet abresk is approved.

C. Citizenship
1. Activities may gppoint non-citizensto excepted sarvice postions provided the
student islawfully admitted to the United States as a permanent resident or isotherwise
authorized to beemployed,

2. To bedigiblefor non-competitive converson, dl students must be United States
dtizensat thetime propased for converson to career-conditiond or career gppointments.

D. Employment of Rletives
A sudent may work in the same activity with ardaive whenthereisno direct
reporting reaionship and therdaiveisnat in apostion to influence or control the sudent's
gopointment, employment, promotion or advancement within the activity.
E. Financid Need

Students do not have to meet any economic or income criteriato bedigiblefor the
program.

F. Benefits
Students gppointed under this program:
1. Earnannua and Sck leave
2. Aredigiblefor retirement coverage
3. Are covered by the Federd Employee Compensation Act (FECA)

4. Aredigibleto dect coverage under the Federd Employee Hedth Benefits
Program and the Federd Employees Group Life Insurance Program.

G- Program Requirementsfor Non-Competitive Converson

The SCEP contains provisonsfor the non-competitive converson of sudentsto
permanent Federd employment. Activities have the option of converting sSudentsto permanent
positionsif they have aposition and funding available, and if the sudent hasmet dl of thefallowing
conditions



1. He/she has completed course requirements conferring adiploma, certificate, or
degree within the 120-day period prior to converson;

2. He/she has completed 640 hours (16 weeks) of career-related work experience for
associate and baccal aureate degree programs and 640 hours (16 weeks) of career-related work
experience for certificate and diploma programs;

3. He/lshe has favorably been recommended by the employing activity inwhich
the career-rdated work was performed,

4. Hel/she meetsthe qudification Sandards for the targeted postion; and
5. He/lsheisaUnited Satescitizen.
H. TheEmploying Activity agreesto:

1. Egablish awork experience program which isdirectly related to the sudent's
academic career gods

2. Esablish awork schedul e cong stent with the school's academic caendar that enables
the sudent to complete the program.

3. Initiate personnd actionsasrequired for leave without pay and return toe duty.

4. Edtablish evauation procedures cons sent with the activity's performance
goprasa sysem and complete any eva uations required by the schoal.

5. Monitor conduct and work performance and advise HRSC Eadt of any Stuaions
which would affect continued participationin the program.

|. The School agreesto:

1. Provide needed dataand information related to the Sudent's academic
performance and enrollment gatus directly to HRSC Eadt as requested.

2. Inform HRSC Eagt immediaidy when astudent isdropped, or in danger of being
dropped, from the program.

3. Advisethe HRSC Eagt Program Manager of adminidrative action(s) affecting the
Sudent, eg., probetion, change of mgor, work period schedule problems or changes, etc.

J. The Student:

1. Agressto adhereto the activity'swork schedule and the SCEP policiesand
procedures, as st forth within this agreement and outlined by regulaions

2. Agresstomaintain & least a2.0 grade point average (or higher if required by the
schoal). Meet academic performance and conduct Sandards st forth by the school and employing
activity, and remain in good academic Sanding, as defined by theingtitution.
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3. As condition of employment., authorizes the school to provide HRSC Eagt and hisher
activity supervisor with current and cumulative grade reportsfor each grading period.

4. Will promptly notify the schoal, supervisor, and the HRSC Eadt of any changesin
Saus

5. Will complete the program during a reasonable and appropriate timeframe, as
defined in Appendix A.

6. Will certify academic gatusto HRSC Ead, asrequested.

K. HRSC Ead Training Department will:

1. Monitor sudent completion of required courses and academic sanding through
periodic communication with the sudent and the schoal .

2. Saveasliasonfor the school and employing activity.

3. Notify the activity supervisor of any problemswith academic satusthat would affect
the employees participation in the SCEP-

4. Notify the school of any work performance or conduct matterswhich could affect
continued participation in the program.

5. Advisethe attivity and representatives of the school on Federa and Navy program
requirements

HRSC Eag, NADEP Cheary Paint, and Wayne Community College hereby agreetojointly
provide a Student Carear Experience Program as outlined in this document.

Thisagreement ishbinding until terminated or modified by the parties

.l )

Sgnaure EdwardH. Wilson, J. |

RAYMOND A.ZMUDA Director/Title

r Wayne Community College
Employee Development Specidist .
Training Department Dr. Edward H. Wilson, Jr.

HRSC East
/oS~

Date 02-10-05 Date
President



APPENDIX A
STUDENT CAREER EXPERIENCE PROGRAM

|. Definitions

Student; Anindividua enrolled or accepted for enrollment as a degree-seeking student
(certificate, diploma, etc.) taking at |east a half-time academic/vocational /technical courseload in an
accredited ingtitution.

Break in Program: A period of time when a program participant is neither attending
classes nor working at the activity.

[1. Accredited I nstitution Requirements (To be completed by accredited institution’):

1. Définitions (as defined in applicable catal ogue):
Half time: Credits
Good Standing: GPA/OPA

2. Additional requirementsimposed by the academic institution:



APPENDIX B
STUDENT CAREER EXPERIENCE PROGRAM

Sudent :
Educationd Inditution:
Activity Name/Organizational Code:_

Position Title;

ACTIVITY RESTONSBILITY (Tobeconpleted by Sipervisor}:

. Work responsibilities and duties are outlined in Position Description #
2. This position is targeted to (position/grade): Projected Target Date:

3. Work schedule:
4. Performance Standards will be set within one (1) week of employee reporting for work,
5. General Information (circle one):

X Student is laan accredited program requiring 30 semester hours (or the equivalent) or
lessfor completion. Must conclude the program in no more than 24 months.

X Student isin an accredited program requiring 60 semester hours (or the equivalent) for
completion. Must conclude the program in no more than 48 months.

X Student isin on accredited program requiring 120 semester hours (or the equivalent) for
completion. Must conclude the pitman in no more than 96 months.

X Student isin an accredited program requiring 36 semester hours (or the equivalent) for
completion of master's or equivalent graduate degree, Must conclude the program in no
more than 48 months.

STUDENT RESPONSIBILITY:

Program: Student will register for one (1) Cooperative Education Pro-am credit, each semester, at
college where degree will be earned, if required by college.

Academic: You must maintain agrade point average identified in Appendix A as academic good
standing for your school. If your cumulative GPA/QPA falls below that level, you win
be given one semester, on a one time only basis, to bring it up to your school's standard.
You must also maintain at least a half-time course load.

Work: Work must be performed at an acceptable level as defined by the performance standards
for the position.

| have read the above requirements and fully understand my responsihilities as outlined in the agreement between HRSC East and the school. | agree
to abide by the requirements set forth above. By signing below, the student authorizes release of academic grades and other program information by
(he institution to the activity and HRSC East SCEP Program Manager.

Authorized Activity Officia Signature Command Title Date
Accredited Ingtitution Representative: Signature  Department Title Date
Student Signature ~ Date ~

HRSC East training Department Authorized Official Signature Title ' Date



