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1.   Learn how to develop an advertising budget, including obtaining information from 
magazine sales representatives, filtering out the important information, and compiling 
data received. This also includes learning to calculate cost per response and 
understanding its importance in deciding which magazines to continue with the same 
advertising schedule or to decrease exposure in.  *Math application 

2.   Learn how to process a sale from an accounting standpoint.   Learn what 
information/documentation is crucial and why, including consequences when all steps 
are not complete. This process also includes monitoring Gross Profit Margins and 
investigating when proper margins are not met. 
 

    3.   Learn the importance of customer feedback, including the preparation and 
processing of customer surveys. This also includes gathering surveys that are 
returned, reviewing comments, composing data, and informing the necessary 
departments of areas for improvement as well as sharing positive feedback for 
motivation.   *Communication application and interpersonal relationships                                            
. 
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COOPERATIVE EDUCATION  

STUDENT'S SELF-EVALUATION WORKSHEET 

Date of Self-Evaluation:   December 03, 2004 

Student Name: _  
last First                                              .ML 

  

: Co-Op 

Course: COE 113      Section 01                  FALL    SPRING    SUMMER.    2004 

Employer: 

Address: 

 
Supervisor Name   
 
Faculty 
Coordinator Name:    Mr. David Deakle 

Please evaluate your progress during your co-op work assignment. This information will be 
used to evaluate the position. It is for college's co-op coordinator use only and will not be seen 
by employers. 

 . 
1. Co-op Student Job Title: 
 
2. Describe in detail your duties as a co-op student with this employer. Use additional pages if required.  

 
I am responsible for obtaining information from magazine sales representatives; determine if sale teams 
meet their correct profit margin, answer phones along with taking catalog requests.  

 
3.  Explain how you succeeded in meeting your Measurable Learning Objectives. Be specific. Use additional pages if required. 

 

I collected all the information for the advertising budget and updated sales rep information. 
 
Objective #2 

 
I fully understand profit margin and the ability to clear unearned revenue.  

 
Objective#3 
 
 I have learned the importance of feedback from customer surveys, and how to document the information in 
order to better meet our customer’s needs.   

Curriculum Program 

 


